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CP Authoroés user guide

Introduction

Content Producer (CP) is part of a 3 system assessment machine known as
SQA Solar which is made up of;

CP isthe question authoring system usegbroducehigh qualityquestion

items.

Item Bank (IB) is the system which selects assessment questions according
to the rules set within the assessment parameters.

SecureAssess s t he delivery engine which cal
assessment.
CP is an 6Adobe Flashd driven, mul ti meg

produce not only questions but also learning materials. Authors can include
images, animations, video and audio.

CP supports a wide variety of question types;

Multiple Choice (MCQ)

Multiple Response (MRQ)

Gap Fill/Numeric

Re-Order

Matching

Drag 6n6 Drop/ Hotspot

Text Highlight

Pick List

Graphical (Bar Chart, Line Graph, Scatter Grapie Charx

3|Page



Accessing CP

Click on the desktop icc , then the following screen will appear;

ContentProducer

User name Password
.' learning & assessment

Version: 81,171
Releaze Date: 26/05/ 2010

@ BTL Group Led, 2001-2010, all Rights Resarved
Connected to: http: /i zqatest, cp3 co,uk: S1017

Enterthe username and passwargpplied bySQA

You will be asked to change your password as soon as you log in for the first
time.

Change Password IEIﬂlﬁ1

Please enter your new password in the boxes below, you can close
this form at any time. I

New Password: |

New Password Again: |

Change Password
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Alternatively, e | ect oO6Vi ewd6 then O0Change Passw

Content Producer - |Start Page]

e( | wiew ) Help

i
R Lo Solution Explorer Che4F2
;_@ Reference Yiew Ch+F3 [
E] Properties Chrl+F4
.‘\, Toolbox Chrl+FS E
= Layering Chrl+F7
[T Output Ctrl+Fs
E Shared Library Chrl+Fa

E Groups Explorer Chrl+Fa

Hide Panels

Standard Lawout
Napping

Edit Account Detd

Download Audic t

Eulk. Manifest. File Upload -

The CP oO0Start Pageod .shows Otil eso o

Ele  ¥ew Help

T A SRS D

Welcome to ContentProducer

Recent Projects
T2_NPA_Enterprise

[xoaso 7] | e posus ]

5QA_NC Engineering
T2_PC_Passport
T2.NC_Business
SQA_FSkills
T2_NPA_Digital Media_Phata
T2.NPA_Supply Chain
T2NC_Media
SQA_Higher Computing
SQA_Digital Media
SQA_BECTA

SQA Test Project
SQAIntermet Safety
SQA Interactive Media

SQA Infarmation Technalogy

Thistile shows the recent Projects that you have opened for quick access to
on-going work.
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Chapter 1

Opening and Using Projects

Projects can be opened in two ways.

1. By selecting a Project that you have been working on (double click on
' Projectso

the project 1 t | e

B
¢l Welcome to ContentProducer
a2 Recent Projects
g T2 _NPA _Enterprise
E SQA_NC Engineerin g
T2_PC_Passport
T2_NC_Business
SQA_FSkills

T2_NPA Digital Media_Phata
T2.NPA_Supply Chain
T2_NC_Media

SQA_Higher Computing
SQA_Digital Media
SQA_BECTA

SQA Test Project
SQAIntemet Safety

SQA Interactive Media

SQA Infarmation Technology

2.By clicking
projects you can access).

Open Project @

Please select a project from the list below:

Project Name | ~

Higher Information Systems
Personal Best

SmokeT estProject

SQa ESOL

S04 - Initial Aszessment
S04 Admin and IT

S04 BioTech

504 Computing and IT
504 Dental Technology
S04 Engineering

S04 French

S04 Gaelic

SOA German

S04 Harticulture

504 Information T echnology
SQ& Interactive Media
SQA Internet S afety

S04 Italian

S04 Physics

CrhA DAT

»

Open | Cancel |

You can access

n

a

t he

ORecent

t he O6O0Open

project

by

Projecto

s el
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On the right hand side of the screen you willspeean el cal |l ed 0Sol

Explorerdéd. Once hgd%o lawctciesrs BEXx plror erc@ w
something like this.

| Solution Explorer o

] Salution 'S5a_Hospitality' (1 project)
~ i SQi_Hospitality

- T Recycle Bin

+- [] Master Templates

+- [] Content
Here you will find the 6Master Templ at
for all the different questions you can create.

Remember, copy templ at es, and do not ¢

Solution Explorer

71 Solution 'S048_Hospitality' (1 project #
= g=l 50A_Hospitality
+ ] _Rs = Bin

Flw 71 AFPCANS

Each o0Paged within the folder relates

.. &3] ZFPCIS
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Chapter 2
Question Authoring

To start authoring questions you will need to access your source document

i n OEXCELG. This source document wi |l
and answers that you will copy and paste into the appropriate question types.
Example:

Project Title TRANSETT

"|Question Type [ 4 OPTION MCQ ]

Date of last update  30/05/2008

_ |Question Author 1 |
P3 Author JFrank Duff |
Unit Number J2FPC305 |
Unit Title |Make Basic Stock |
| auestion OUTCOME(S) K
ql 1 1,2

The first section bthe source identifies the Unit Number. The second
section gives the textual information required to set the question i.e. copied
and pasted into your question template.

STEM

Which one of the following would NOT be the best method of checking that the quality of ingredients will meet dish requirements?

Correct Response Distractor B Distractor C Distractor D

Checking the purchase order specification | Sight, smell and touch to check freshness | Asking advice from Senior/Head Chef Checking against recipe specification
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Setting Questions into Templates

Rules

A

1. Templatesmustbe copiednevero c hecked out 6.

2. Aquestion/pagesnustb e 6 checked outd to make c
0checked iné to save changes.

3. Any questions not fitting an existing template should be intimated
to the Learning Technologistwho will create a suitable template or
make adjustmerts directly.*

*Users must not adjust templates as this may cause
inconsistency in format and style

Learning Frank | 0845 213 frank.duff@sqga.org.uk
Technologist| Duff 5408 or,
solar@sqa.org.uk
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Setting Questiors into Templates

Copy and paste your required template in tofttheer you are working on
andrename it for the individual guestior
right click and select 6Check Out 6.

== Copy of Highlight Templake Sumtw 4 box

@[F3] Copw of Pick Lisk Template Sumky 4 box
g o b il T sk o Fills
aE=] Find Page IC :rnplate
&= k-
25 Add Mew Page
m[E= = kv 2 line
GET% CheckOut... >
w==) 5. ‘3et Latest Wersion
= =] Sraphs
Rename —e Sumkw
Copy Summk
ks
= cop > Delets
alEg] Set Group Reference mative 4 box
a[== ative 4 box

The question example (see p&)eallowst he use of a oMul ti pl
Questiondé (MCQ) template which wild!@ b ¢
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Chapter 3
Multiple Choice Question (MCQ)
Using the source example on pa&ye

Contten ey o o oo osentn. | (e ] (W e (0 Feh)
= I
®a
®s
©c
®o
_ J
QK 0D (B Secian1. | [, Sectinz | .. :
(e ) @) o JCz JEa Je s JEe J e Ja Jfm )
[{@ _ ntroduction. ot )iz J[as ]
The Question or, Stem is copied &
clicking within the box and select
OPasted. This process is repeanged
copied & pasted into the OAnsweraod

NB

In the case of MCQ the correct answer is always placed in the answer box
0 A 0 rdndomisationof the answer in setting the question is not
necessary, as CP will do this for you automatigall
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© Content Producer - [205P4917:  Copy of MCQ Template sumtv]

He dew beb

% = 1 o & 8 dy 2

BJUESESEA%THA 08480
|| E ouestion | B correct ¢ | B Option B Feedveck | Teodback | By 5
£ H
L Assessment: 504 Sample Paper { [E—Heln] (& it §

candidate: -Shirley Crabtres- - - - - - Time Remaining: - 01:00:08 s -

] - ) ;
4

4 . &
1 ﬂvnm one of the following would NOT be the best method of checking that the quality of ingredients will \ : . . 4
4 meel dish requirements? R Il %

® Checking the purchase order specification
® sight, smell and touch to check freshness
B Asking advice from Senior Head Chef

{© Ghecking against recipe specification

e

R B (e e T i
Y 1} T, (W W | A% SRE XA NAEYAN | IS5 51 { SALYAN | ARE RN } FSN-TEN1} (BN NA ) B0

:@ ln:lm.dna.%on. : : 1_1 HETHS] 13_ :

SPAS17 Usemame: dulll241 [Pioject Admrssialo) Seever hilps: //sqa bifeuipass co uk./conlenty ONLINE

Q:Iitnr( =E| Preview

Once the 0Copy & Pasted process
by clicking on the tab at the bottom left of your screen.

The guestion is now displayed as the student will see it;

Assessment: S04 Sample Paper [ e J [@ Help ] [® Finish J
Candidate: Shirley Crabtree Time Remaining: (011:00:00

Which one of the following would NOT be the best method of checking that the quality of ingredients will
meet dish requirements?

O Asking advice from Senior Head Chef
O Checking against recipe specification
O Checking the purchase order specification

O Sight, smell and touch to check freshness

& | P| [P _Section1 || section2 |
Flag ] | 5 b L2 )2 JCa)ls Jle )z Jle JL o JL1o )
(@ _1ntroduction | 1 J[ 1z J( 18 ]

You will note that the correct answierno longer at the first radio button.
Every time the question is selected, tegponseare randonzed.
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Chapter 4
Edit ReferencéMetadata

This is the information which wil!/l be
suitable questions for assessment

Pior to 6checking indéd (saving) your qu
O0Ref er enc e dodo this nghkt tliekebmthegage icon in solutions

explorer whilst you have the question checked out and select 'Edit
Reference/ Met adat abd.

720 add New Page

8% CheckIn...
: % Get Lakest Yersion
Preview Pags

17 Unda checkout...

REname

Edit References{Metadata

a T Hiskery—
&[5 Copy of Scatter Chart Ter
&3] Coov of Matching Temolat

The following scene will appear

r i
Mame | Type
Description Text
Keywords Text
matkingCriteria Rich Text
MarkingTupe List
OutcomeMumber Text
pRY Text
Purpose List
Topic Text
TotalMark. Text
Unithumber Text
LritTitle Text
Update Clase
< >
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You must then go through each of the necessaryraptmenter the correct
metadata

Mame Type
Drezcription Text
F.emwordz Teut
rnarkingCriteria Rich Test
M arking T ype Lizt
Cutzorme umber Text
pF Text
Purpoze Lizt

T opic Text
T akalbd ark, Text
[nittumber Text
nitTitle Text

Description(not used in all projects)
This will be different for each question and describe what the question is
asking of thecandidate.

Narne Type
Description Test Please specify the walue for the reference:
Kewwards Teut
markingCriteria Rich Text Checking web design knowledge
MarkingT ype List
Outcomerumber Text
pRv Text
Purpose List
Topic Text
Totaltdark Text
UniitMurnber Text
UnitTitle Test
Update Close
<
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Keywords
This allows the question to be identified for cross referencing.

Set Reference

Mame Type k andatom ;
Diescription Test Mo Flease specify the value for the reference:
K.epwords Text Mo

markingCriteria Rich Text Ho |
MarkingType Lizt Yes

OutcorneM urmber Text Mo

pFY Texst Mo

Purpoze List Mo

Topic Texst Mo

Tatalkdark. Text Mo

UritHumber Text Mo

UritTitle Text Mo

Marking Criteria
This field is pre set and describes the question type

Set Reference

Mame Type xt %, T
Description Text
F.epwords Text

narkinglCriteria i .
M mElCHltER 2 Rich Text Flease specify the value for the reference:

MarkingT ype Lizt
Outcarmer uriber Text
pFY Text
Purpoze List
Topic Text 1 from 4 MCQ
TAtalkdarl Taut

Marking Type
This is again a preset field

Set Reference

Mame Type d andatorny
Diescription Teut Mo Pleaze specify the value for the reference:
Kewwords Test Mo

markingCriteria

Rich Text Mo

MarkingT ype List |C°mDUth Mark ﬂ
DutcormeMurmber Text Mo
pF Text Mo
Purpose Ligt Mo
Topic Text Mo
Tatalkdark. Text Mo
Uritturaber Text Mo
UnitTitle: Text Mo

The default setting allosv\automatic marking of the question.
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Outcome Numbemandatory)
The outcome number according to the unit specification.

pFV

This stands for 6Performance Facility
this on the grounds of hodifficult or, easy an indidual question is. This,

in turn, is then relevelledby Secure assess as candidates do the question in

live assessment.

N.B. Pfv scale; 0.1 Bifficult i 0.9 = Easy

Purpose
This i s preset at the templ ate stage
Formative, or Summative

Topic (Mandatory)
This is the performance criteria appropriate for the outcome that the question
related to.

Set Reference

MHame Type ]
Description Tesh Flease specify the value for the reference:
Kepwonds Text
markingCriteria Rich Tent The main file formats used in contemporam web-based media elements are comecty
M arkingT ype List identified
Outcarmer uriber Text
pFY Text
Purpoze List
Text
Totalkdark. Text
UritMurmber Text
UnitTitle: Text
Total Mark

This is the mark, or points that will be awarded for the question. Although
this is preset at the Template stage possible for an author to change this
where it is felt that the question merits a higheoadr mark.

Set Reference

MHame Type .
Drescription Teut Flease specify
Keywords Text

markingCriteria Rich Text 1

MarkingT ype List

Outcomeiumber Text

pFY Teut

Purpoze List

T opic Text
Teut
Unith umber Text
UnitTithe Text
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Unit Number

As shown on the Unit Specification.

Set Reference

Unith umber Text
UnitTithe Text

Unit Title

Dreseription Text Flease specify
Kepwords Text

rnarkinglCriteria Rich Text F1ag1 11
tMarkingT ype List

OutcomeMumber Text

pRY Teut

Purpose List

Topic Text

T ataltark Test

Pleasaise the unit title as issued by SQA.

Set Reference

Fleaze specify the value for the

Mame Type
D escription Teut
Kewwords Teut
markingCriteria Rich Text
MarkingType List
OutcomeMumber Test
pF Test
Purpoze Ligt
Topic Teut
Tataltark Text
Uit urnber Test
I Test
Once you ar
Set Reference
M ame Type tdandatomny
Description Text Mo
Kepwords Text Mo
markingCriteria Rich Text Mo
MarkingType List Yes
OutcomeMumber Text Mo
pRY Text Mo
Purpoze Ligt Mo
T opic Text Mo
Totalk ark. Text Mo
Uit urnber Text Mo
LiritT itle: Text Mo

‘wieb Dezsign Fundamentalz

happy wi

Fleaze specity the value for the reference:

t h

the I nfor mat

X

m Cancel
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Checking In

With the question refere
changes. Right <click on
Pe A
0Check I no.
Find Page ID
=7 Add Mew Page
(et > |
% ek Lakest Yersion
Frewview Fage
Thefollowing screen will appear;
I- Page CheckIn @
Page Status: |Authored -
1
Comments:
FD 30/10/2008
Page advisor:
T -
S I N Y
Check that no components on the page
Generic Warning | have their Width or Height properties set
to zero.
Textbox (id:2in Option D
Warning | Check the component is tab enabled. feedback), Textbox
Textbox (id:2in Scene 6)
) Check that all fonts used are supported
Warning in the current project.
A hd
I 1 Please note that the page advisor assists the checking of the content and is net a replacement for user checking. The page advisor
FEEY cannot replace your internal content checks
! oK Cancel | |

—+ 5
o0

D D

o\ m

T D

QJG—I-

Where errors are shown they must be corrected, or, the page wilbriot

properly. Authors should also check any warnings to make sure they are

happy with the settings, onakechanges where appropeaChange the

'‘Page stsdto 'Authored' and make notes, initial and date the comments

field

o<
o O

This question is now complete and you are free to copy and create your next

guestion. If the next question is also a multiple choice question, you can
either copy the template againtbe question you have just completed.

However, if you chose to copy the existing question, be sure to remove all of

the original text and any scroll bars which may appear.
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Chapter 5
Multiple Response Question (MRQ)

STEM

Wwhat are the key points in the stock ordering process?

a

5 Option A |0ption B |0ptiun C |0plinn D

2 |Current stock levels are checked to ensure minimum stock levels are maintained Correct product type and quantity needs to be reordered Special offers from suppliers The correct ordering documentation needs to b

Copy the MRQ template anmhste in to your working foldeRename he
pageappropriately. As befor etoopenghet <cl i c|
MRQ page ready for editing.

, Find Page ID

159 add New p
I__'| ew Page

HTE Check Out.. >

4 (@et Latest Yersion

i
i
-

Fename

Select all that apply
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Again the text is copied from the source document (i.e. top oflgageto
each field asppropriate.

What are the key points in the stock ordering process \

Select all that apply

@ Current stock levels are checked to ensure minimum stock levels are maintained
@ Correct product type and quantity needs to be reordered
@ Special offers from suppliers

T | The correct ordering documentation needs to de completed and signed by an

\ Ij authorised person /

The template is set to mark answers A, B and C as correct. In the example
given, this needs to be amended to those indicated by the question setter.

Correct Options
A, B, D
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Right Click on the

i ncorrect

: K‘What are the key points in the stock ordering process

Select all that apply
IE Current stock levels are checked to ensure minimum stock levels are maintained
IE Carrect product type and quantity needs to be reordered

I_Fl Snerial nffara fr

Edit answer text

m suppliers

Send to Back

h

: <ii Mtk 25 wrong 391 g documentation needs to de completed and signed by an
X \ EBring ko Front on

Delete

________________________ correct

: /What are the key points in the stock ordering process

Select all that apply

| AI Current stock levels are checked to ensure minimum stock levels are maintained
|B I Correct product type and quantity needs to be reordered

@ Special offers from suppliers

L_' e +==dering documentation needs to de completed and signed by an

P Edit answer text .

: L : ° /

_ . @O

T [l A
Send ko Back.

—
Delete

o= | TR T e

Sel ect

Check

s el

0 Pr e \2) tewewd thd gsieston gas theycandidate will see
It.
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/(hat are the key points in the stock ordering process \

Select all that apply

D Current stock levels are checked to ensure minimum stock levels are maintained

D Special offers from suppliers

D The correct ordering documentation needs to de completed and signed by an
authorised person

D Correct product type and quantity needs to be reordered

4

Again (as in multiple choice), the answers are randomised each time the
guestion is delivered.

Once you arsatisfied that the question is working propeylyp u can 0 Se't
Referenced ( &bheekedn@pep18L 4) and
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Chapter 6

Matching Question

Source example

STEM

Match each preparation/cooking method in the left-hand calumn with a corresponding piece of equipment in the right-hand calumr

Remember to manually randomise the items in the left hand and right hand columns when authoring into CP3 |
Left 1 Match 1 | Left2 Match 2 | Left3 Match 3 Left 4 Match 4

YWWeighing ingredients | Scales Browning bones Roasting tin Bailing/simmering stock | Stock-pot Skimming stock Large spoonfladle

Again the template for this question type is copiedhamed and Checked
Out as before.

The example shown is a OMatching Verti
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The Question or Stem can be copied and pasted from the source document as
before. The column titles should bepied and pasted with the left hand title
to the top and the right to the bottom.

@tch each preparation/cooking method in the left-hand column with a corresponding piece of equipment im
the right-hand column 2

Preparatlon.‘Cooklng Method

To enter the matching answer text, right click on the matching table and
select O6Edit Extension Parameter so.

ﬂatch each preparation/cooking method in the left-hand column with a corresponding piece of equipment ia
the right-hand column :

Preparation/Cooking Method

Eg'g Edlt Extension Parameters
D

EBring ko Fronk
Send to Back

Delete

il f
K Equipment )j
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The text can now be colLpeifetdd aanndd poalsetxetd
boxes (blue representing left and yellow right).

Parameters Editor,

EAdl=
Alt_tag_left -
Correct_answers_

Fill_colour_left #8080
Font_size_left 13
Height_left 150
Hariz_alignment_| Center
Max_links_left O
Text_colour e !

Text_left ‘Weighing ingredients
Wert_alignment_le Centre

& Left_box _
Alt_tag_left

Corect_answers_
Fill_colour_left #8080

Font_size_left 13
Height_left 150
Hariz_alignment_| Center
Maw_links_left

Text_colour, #000000
Text_left Browning bones
Wert_slignmsgt_le Centre

& Left_box
Al _tag_left

Correct_answers_
Fill_colour_left  HS0S0H

Font_size_left 13
Height_left 150
Huoriz_alignment_| Center -

Text_left
The test in the box.

Close 0K

Repeat this process until all boxes contain their text.

5 Parameters Editor

Huoriz_alignment_i Center
Max_links_right 0
Tewt_colour_right #000000

Text_right Roasting tin
Wert_alignment_ri Centre

= Right_box
Alt_tag_right

Corect_answers_
Fill_colour_right #FFFFF80
Stock-pot Scales Large spoon/ladie Roasting tin Font_size_right 13
Height_right 150
Horiz_alignment_i Center
Max_links_right O
Text_colour_right #000000

Text_right Stock-pot
Vert_alignment_iil Centre

= Right_box
Alt_tag_right

Cormect_answers_
Fil_colour_right  #FFFFBO
Font_size_right 13
Height_right 150
Horiz_alignment_i Center
Max_links_right 0
Text_colour_right #000000

Text_right Scales
Wert_alignment_rir Centre | |
B Text Anal -
Text
Close 0K
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The links between the correct matches are made by clicking one box, then its
mat ched partner es@g.towWébghl aegbdiagdedl
bonesd6 to ORoasting tinodé

=

Stock-pot Scales Large spoon/ladle Roasting tin

Note:
When viewed i n O2Ptheematchmgbdxefasemt e page 1
randomised.

ﬁatch each preparation/cooking method in the left-hand column with a corresponding piece of equipment ir\

the right-hand column
PreparatlonlCuaklng Method
Stock-pot Scales Large spoon/ladie Roasting tin

K | Equipment | )

0Set Referenced (see pa@§encdydyare and 06 Cl
satisfied with the operation of tlygiestion.
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The process for 6Matching Horizontal 6

Vertical. The only changes are in the layout on screen and the number of
matching boxes used.

Example

1 2

Right box 1

Right box 2

Right box 1

k J

Tip: It is not necessary to keep the matching answers in the Qoest

Setterdés order, as | ong as they stay i
matched with any box in the opposite colam
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Chapter 7

Re-Order Question

Sourceexample

STEM Item 1 Item 2 Item 3 Item 4

Which of the following best describes the order in which the procedures for making white stock should be carried out? Chop bones remove marrow fat bring bones and cold water to boil skim and add vegetables

Copy, rename and check out the template as normal.

The Question and answers can be pasted into the appropriate text boxes as
usual. However, the answers must be placed in the correct order.

ﬁhich of the following best describes the order in which the procedures for making white stock should be \
carried out i

Chop bones
remove marrow fat

bring bones and cold water to boil

skim and add vegetables
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In Preview (see pag&)lthe answers are agaiandomised,;

Which of the following best describes the order in which the procedures for making white stock should be
carried out

skim and add vegetables
Chop bones
bring bones and cold water to boil

remove marrow fat

These are only fully correct when the
responses into the sequence that the question setter has entered them (hence
the importance of placing the answers in the correct order).

Once you are satisfiedwithh e questi on 0Set3),dRe&ferenc
0Check Iné as 8nor mal (see page 1
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Chapter 8
Text Highlight Question

Source example

STEM

Highlight the military combatants in the battle of Britain

]

i Text

2 {In the summer of 1940, the German Luftwaffe attermpted to win a_ir supetintity over southern Bmein and the English Channel by destroying the Royal Air Force and the British aircraft industrg. Thig attermpt came to be known ag the Battle of Brit

1st Selection 2nd Selection
lLuﬂwaﬁe Royal Air Force

Copy, renara and check out the template as normal.

( D

& /

The Question can then be pasted into the appropriate text box.

o {u]
Highlight the military combatants in the battle of Britain D\

o

o o o
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Next right click on the 6Answer 6 box

Text Selector Editor 5]

B 7 UES < o6 T oAs A A &

~a

To mark a word a: conect encloge it with the brackets <<word: >, this makes the text green. To
mark a word as inconect enclose it with the brackets [[word]], this marks the word red

Edit Text

Character count: 0

Preview Text

0K | Cancel

Now copy and paste the answer text i nt

Text Selector Editor %]

BJ US==x%T4 A 4 &

To mark a word as coect enclose it with the brackets <<ward> >, this makes the text grieen. To
mark a word as incomect encloze it with the brackets [[word]]. thiz marks the word red

Edit Text

In the summer of 1940, the German Luftwaffe attempted to win air
superiority over southern Britain and the English Channel by
destroying the Royal Air Force and the British aircraft industry. This
attempt came to be known as the Battle of Britain, and victory over
the RAF was seen by the Germans as absolutely essential if they
were eventually to mount an invasion of the British Isles.

Character count: 526

Preview Text

In the summer of 1940, the German Luftwaffe attempted to win air
superiority over southern Britain and the English Channel by
destroying the Royal Air Force and the British aircraft industry. This
attempt came to be known as the Battle of Britain, and victory over
the RAF was seen by the Germans as absolutely essential if they
were eventually to mount an invasion of the British Isles.

oK Cancel
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The 0Pr e baxwilautd fdl.XYoubcan now highlight the correct text
by enclosing each word in << >> brackets. This will change the colour of the
selected text to Green in O6Preview Te:

0Text Selector Editord)

B 7 U= * % T A A A

To mark a word az comect enclose it with the brackets <<words >, this makes the text green. To
mark. a word az incarrect encloze it with the brackets [[word]]. this marks the word red.

Edit Text

This attempt c3 2 kn s—tteé Battle of Britain, and wctory
over the |RAF was seen by the Germans as absolutely essential if
they were eventually to mount an invasion of the British Isles.

Character count; 526

Prewview Text

In the summer of 1940, the German Luftwaffe attempted to win air
superiority over southern Britain and the English Channel by
destroying the Royal Air Force and the British aircraft industry. This
attempt came to be known as the Battle of Britain, and victory over
the RAF was seen by the Germans as absolutely essential if they
were eventually to mount an invasion of the British Isles.

ak | Cancel

Clickt®@OKlbace the bdanswerd text into t

: m;hlighl the military combatants in the battle of Britain \:

In the summer of 1940, the German Luftwaffe attempted to win air superiority over southern Britain and the
English Channel by destroying the Royal Air Force and the British aircraft industry. This attempt came to be
known as the Battle of Britain, and victory over the RAF was seen by the Germans as absolutely essential if
they were eventually to mount an invasion of the British Isles.

:\ /:

Tip: More thorough use of thg[ ]| & <<>> brackets will allow a more
accurate, or detailed response
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Check the question2.in O0Previewd (see |

Highlight the military combatants in the battle of Britain

In the summer of 1940, the German Luftwaffe attempted to win air superiority over southern Britain and the

English Channel by destroying the Royal Air Force and the British aircraft industry. This attempt came to be
known as the Battle of Britain, and victory over the RAF was seen by the Germans as absolutely essential if
they were eventually to mount an invasion of the British Isles.

The candidate selects the text they consider coryeclidking on the
word(s).

Highlight the military combatants in the battle of Britain

In the summer of 1940, the German Luftwaffe attempted to win air superiority over southern Britain and the

English Channel by destroying the Royal Air Force and the British aircraft industry. This attempt came to be
known as the Battle of Britain, and victory over the RAF was seen by the Germans as absolutely essential if
they were eventually to mount an invasion of the British Isles.

On

c re satisfied with 3,and questi
0 Ch

e you
eck | as 8nor mal (see page 1

a
no

Tip: the template is set to allow 4 selections. If you require more or less
responses to be available to the catate you need to change the
Properties OMax Selectiono, (setting

B QuestionType
ComponentLinks
LisableOnattem False
Markingtethod | Cumulative
Maxselections [

RevealPosition 0,0

TickPosition 0,0
YisualMarkingst, Standard

L I SR S
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Chapter 9
Pick List Question

Source example

A Picklist 1 A Picklist 2 o Picklist 3 A
STEM Text Pmk.lm ! Correct P'Ck.lm z Correct P'Ck.lm 3 Correct P'Ck.lm 4 Picklist 4 Correct Option
Options . Options . Options . Options
Qption Qption Qption
Select the correct ﬁ'nEszrlca; wtahsb Duncan, stabbed, Macbeth, Banqua,
Infarmation from |= oo ed L0 death by Macduff, strangled, Macduff, Macduff,
Lady Macbeth as he Duncan stabbed Machbeth Macduff
the drop down i Banguo, bludgeoned, halcolm, halcolm,
slept. His death was
mMenus Malcolm smuthered Duncan Lennox
avenged by Macduff

Copy,rename and check out the template as normal.

-

-

)

3.

Copy and paste the question into the appropriate text box.

0 a
Select the correct information from the ‘drop down' menus

n}
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Drag t he 0dsasige arid pastith@ answeixtext into the text box.

@Iect the correct answers from the drop down menus \

1 mark

o o
Kign Duncan was stabbed to death by Lady Macbeth as he slept. His death was avenged by Macduff

Remove the original text replachther e t he 0«
wording and ensure there is enough space to allow the drop down menu
arrow to fit with the longest answer.

@Iect the correct answers from the drop down menus \
1 mark
King r I was [ _l to death by lady r I as he slept.

His death was avenged by [ I

8 J

Right c¢click on the first drop down bo>

King @swer -::-ptiu:-ns; D

Ering to Fronk
Send to Back

avenged by

Delete
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This opens a new window called 'Pick List Options'.

&5 Pick List Options

T add a new aption, right click an the list
below and zelect add option, then place a tick
next to the corect answer.
O ptions:
ak. I Cancel |
Right c¢click on the options box and sel

¢ Add New Option, .,

> Remave Option
7 Clear all Options

Enter the first answer 1 nto the new o]
Option El
Flease enter a new option;

Caricel
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Repeat the process until all options are entered for the menu.

B pick List Options

% pick List Options Lad

To add a news option, right click on the list
below and select add option, then place a tick
nest to the comrect anzwer.

To add & new option, right click on the list
below and zelect add option, then place a tick
next to the comect answer,

Options: Options:

[ Duncan _<\ Duncan
O Macduft

O Banqua [ Bangua
[ Malcalm [ talzolm

QK | Cancel |

(]9 | Cancel |

Click in the check box, dhe left of the chosen option, to mark as correct.

Repeat the process until all menu options are complete.

g

@Iect the correct answers from the drop down menus

1 mark

King was [bludgeoned _| to death by lady fMacduff __] as he slept.
His death was avenged by 'Macduff I

NB
The longest answer will be displayed in each menu box. This helps you to
check the size and spacing of each answer.
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Check the questioni@ Pr evi ew62).(see page 1

Select the correct answers from the drop down menus

1 mark

King | | was | | to death by lady as he slept.
His death was avenged by |

The candidate clicks on the drop down arrow and selects their answer.

Example

Select the correct answers from the drop down menus

1 mark
King |Duncan |was |stabbed |to death by lady as he slept.
Macduff
His death was avenged by J:J
Malcolm
Duncan
Once you are satisfied with 3),and quest.
0Check I né as 8nor mal (see page 1
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Chapter 10
Gap Fill Question

Gap fill is a very versatile form of template and can be used with either the
automatic or human marking type. The examples given below are some of
the wayghis question type can be used.

Source Example

Gap Fill Text/

STEM Calculation

Gap Box 1 Gap Box 2 Gap Box 3 Gap Box 4

King Duncan was

stabbed to death by

Lady Macheth as he Duncan stabbed hlacheth hlacduff
slept. His death was

avenged by Macduff

Select the correct
Infarmation fram
the drop down
menus

Copy, rename and check out the template as normal.

Copy and past the question and answer text into the appropriate box.

ﬁelect the correct answers from the drop down menus \

1 mark

King Duncan was stabbed to death by lady Macbeth as he slept. His death was avenged by Macduff.
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'« Edit Answer Options j

Edit Shared Answer Cptions

o Bring to Fronk

....... Send to Back,

------- Delete

Int he o6Gap fil
New Answer 0.

%5 Gapfill Ainswers r5_<|

Ta add an answer, right click on the lizt belaw
and select add answer

ANSWers

S padnen answer. D

Ok | Cancel |

Answer s window,

Enter the appropr

Correct Answer

Fleasze enter a comect answer:

|stabbed

at e

answer I N

right

t

h e

This process can be repeated to include variations on an answer (e.g. upper

case, lower caséalics etc.).
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Repeat the process to complete each of the gap fill boxes.

King 'E)uncan was rstabbed | to death by lady rMacheth |as he slept.

His death was avenged by rMEICdefl :

Check the question2.in O0Previewd (see |

Select the correct answers from the drop down menus

1 mark

King was | to death by lady |as he slept.
His death was avenged by | .

The candidate answers the question by typing free text into the boxes. These

are only correct i1 flltbeabhseweéer snaachead:}
therefore important to include as many possible versions of the answer in

each set.

Once you
0Check |

re satisfied with 3,and questi

a
0 as 8nor mal (see page 1

n
NB Authors and setters ost be aware that the answer will be typed in
manually by the candidate, so, the answer set must include all variations

that are considered correct. Gap fill is, therefore best used as a numeric, or
arithmetic question type.
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Other examples ofGap fill

Complete the following calculation

Calculate the size of angle x

In other examples the candidate may be required to give a more detailed
OEssaybd6 response.

Give a definition of the term ‘child development'. 4 marks

However, in such cases the answer requires to be manually marked by an
Assessor.
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Chapter 11
Drag and Drop Questions

0Drag and Dropb6 style is very similar
answers which require to be matched t
However, in the case of drag and drop, you may hawe positions than

answers to be placed on the screen.

Copy, rename and check out the template as normal

( | %
: -
[ & ]
L & |
[ & ]
¢ -
This screen is arrang vonthb leftahde &6 Dr a ¢

o

t he oODr (= oonthesright.
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Right <c¢click on t hSe tDrcoopr rZeocnte Darnadg sletl eemn

.:1

( Set Carrect Drag [tems >
T —

Bring ko Fronk
Send ko Back

|
’—l Dl eter

The answer boxes are allocated numbers (in the case of this temydlate, 1
and top to bottom respectively).

) Drag ltems Selection E|

Pleaze add the comect drag item [Ds into the carect drag item list from the
full drag item list below:

FullDragltemList: Comect Drag Item List:
Dirag ltem 1
Dirag ltem 2

Drag ltem 1

Dirag ltem 3

3
Dirag lterm 4

L4

BiEREIE

Advanced ‘

[~ Order |z Impartant (] | Cancel ‘

Select the correct item for each Drop Zone. Both the Drop Zones and
Answer boxes can be placed anywhere on theescand may be expanded

or reduced to suit any answers. Media can also be used.

The Answer Boxes and Stem boxes are edited in the usual way, by selecting

and choosing 6Editd to enter the copi e
document.
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Other examples ofDrag & Drop

In each example you can see the structure, followed by the Preview screen:

Fig 1.1

Correctly sequence the parts of a public supply by dragging each of the items between the arrows. I

Consumer's

Distribution Generation | |Transmission
Intake

Fig 1.2

Correctly sequence the parts of a public supply by dragging each of the items between the arrows.

Consumer's

Distribution Generation Transmission
Intake

Fig 1 shows the simplest example of Drag & Drop, where candidates put the
items in the correct order of process.
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Fig 2.1

Assessment: 504 Sample Paper [E Frm— ][W Heln ][E = J
Candidate: Stirley Crabtree Time Remaining: 01:00:00

ﬁ;me following tile arrangement please name the various sections using the names given on the left hand side. Drag the
names to their correct position on the diagram.

Head

Tail

Lap

f Gauge |

Fig 2shows the inclusion of a diagram for the candidate to label using the
6Drag Itemsdé on the | eft
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